ITos10:keHHs PO 0i0J1i0TEKY 3arajibHOOCBITHHOIO 3aKJIANY

3arBepKeHO HaKa30M MiHICTEpCTBA OCBITH 1 HAYKH Y KpaiHU

Bix 14.05.1999 p. Ne 139 (31 3MiHaMu Ta TOTIOBHEHHSIMU )

1. 3arajbHi MoJI0KEeHHSA

1.1. biGmioTeka 3aralbHOOCBITHROTO HAaBYAJIILHOTO 3aKyIany (Haaallli — HaBYAJIBHOTO 3aKJIay) €
HOro OOOB'SI3KOBHUM CTPYKTYPHHM TMIAPO3IIOM, KU 3JiHCHIOE 0i10110TedHO-1HpOpMAaIIiiHe,
KYJbTYPHO-TIPOCBITHUIIEKE 320€3MIEYCHHST HABYAJIbHO-BUXOBHOTO MTPOIIECY SIK B YPOUHHH, TaK i B
no3aypouHuii yac. CBOIO MAiSUIbHICTH OpPraHi30BY€ CHUIBHO 3 TEJaroriyHUM KOJEKTHBOM,
BIJTNOBIIHO JI0 IUIaHIB POOOTH 1 peryiaMeHTYIouol JOKyMEHTallii, [0 3aTBEPIKYEThCS
JMPEKTOPOM 3aKJIAJTY.

1.2. HaBuanbHuii 3akiaj 3a0e3neuye MpaBoBi, opraHisailiifti, piHaHCOBI Ta MaTepiajlbHI YMOBH,
HEOoOXi/H1 1711 (YHKIIOHYBaHHS O010JIIOTEKH, 30KpeMa, Halle)kHe 30epiraHHs, BUKOPUCTAHHA i
NONOBHEHHsI (GOHIB 010,110TEKH, rapaHTye X HITICHICTh, HEMOAUIBHICTD 1 HEBIUYXKEHICTb.

[Ipuminiennsi, oOnaaHaHHS, MaiiHO OIOMIOTEKW YTPUMYETHCS HAaBYAIBHUM 3aKJIaJOM Ha
0€3CTPOKOBOMY 1 O€30MIIaTHOMY KOPUCTYBaHHI Ta ONIEPATHBHOMY YIIPaBIIiHHI.

1.3. ¥ cBoiii misuibHOCTI 016mioTeKH KepyroThess 3akoHoM Ykpainu «IIpo ocBiTy», 3akoHOM
Vkpainu «IIpo 6iOmiorekn 1 06i0mioTeuHy cCHpaBy», IHIIMMH 3aKOHOJABCTBAMU Ta
M113aKOHHUMH HOPMAaTHBHO-TIPAaBOBUMH aKTaMH, a TaK0oX UM [lonoxeHHsAM.

1.4. biOmioreka HaBYANBHOTO 3aKJaly CBOEIO JISJIBHICTIO CIHpHUs€e peajizauii Jep>KaBHOI
MOJIITUKH Y Taly3l OCBITH 1 KyJAbTYypH; TOTPUMYETHCS IPUHIIUITIB TYMaHI3MYy 1 IEMOKPATH3MY,
MPIOPUTETY 3arajbHO JIIOJCHKUX [IIHHOCTEH 1 Mopai.

1.5. ane IlonoxeHHs BU3HAYa€e piBEHb OA3MCHUX BUMOT 10 0i10JIIOTEKH HaBYAIBHOTO 3akiany |
Hisirae KOHKpETH3alii cToCOBHO MPO(IIbHUX, peTiOHATIbHUX, OpraHi3allifHIX 0COOIMBOCTEH Ta
3MICTY POOOTH KO’KHOTO KOHKPETHOTO HaBYAILHOT'O 3aKJIAJTy.

1.6. bibmioTeka mocTymHa Ta OE3KOIITOBHA IS KOPUCTYBAdiB, SIKMMU € BYMTEII, BUXOBATENI,
Y4Hi, TpaliBHUKN HaBYAIBHOTO 3aKJIay, OaThKH.

1.7. bibmioTeka MoOke HagaBaTH KOPUCTyBadaM JIOJATKOBI IUIATHI TOCIYTH 3TiAHO 3 YHHHUM
3aKOHOJJABCTBOM.

1.8. Tlopsanok noctymy no 6ibmioreynux (oHAIB Ta iHIIOI 0i0iaioTeyHol iHpOpMaii, meperik
OCHOBHUX IIOCHYT 1 yMOBHM iX HaJaHHS BH3HAYAIOThCS NPABUIAMH KOPHCTYBaHHSI
610;110TeK010, SIKI 3aTBEP/DKYIOTHCS TUPEKTOPOM HABUAIBHOTO 3aKJIaay 1 CKIaJaroThes Ha
OCHOBI THUITOBUX MPABWJ KOPUCTYBaHHS 010J110TEKOIO.

2. OcHOBHI 3aBIaHHSA



2.1.bibnioreuHo-iHpopMmariiiine 0OCIyroByBaHHS KOPUCTYBadiB y 3a0e3leueHHi BCIX HampsMiB
HABYAJILHO-BUXOBHOTO TIPOIECY KOHKPETHOTO 3aKJIaAy Y 3aCBOEHHI SIK TPOrPaMHHX, TaK i
M03aIPOTrPaMHUX BUMOT, Y CAMOOCBITI.

2.2.Po3mmpenHst 616110TedHO-1HGOPMAIIHHUX TOCITYT Ha OCHOBI YIOCKOHAJICHHSI TPAAUIIIHIX
1 3acBO€HHS HOBHUX 0i0smioTeyHNX (opM i MeToaiB poboTu. Beeaenns B poboty 6i6mioTeku
HOBITHIX TE€XHOJIOT1H.

2.3. ®opmyBaHHS B Y4YHIB yMiHb Ta HAaBHYOK Oi10JIIOTEYHOTO KOPHUCTYBada, PO3KPHUTTS TEpe.

HUMH OCHOBHMX (MOJENBHMX, 0a30BuX) (pyHKIIH 06i10mioTeku, 3'sicyBaHHA TpaB i OOOB'S3KIB
KOpUCTyBaya, BUXOBAaHHSAM IIOBarW JI0 NpaBWJ KOpPHUCTyBaya CBO€i 1 Oynap-akoi 0i0ioTexw,
nomyisapu3aii 6i6110TeuHo-616510rpadiuHIX 3HAHB.

2.4. CripusiHHSI BUXOBAaHHIO TapMOHIMHOI, MOPaJbHO JOCKOHAIOi OCOOMCTOCTI, CBIJIOMOI CBOTO
IPOMaJICEKOT0 00OB'SI3KY, BIIKPUTOI 10 IHTEIEKTYaJIbHOTO 1 TROPYOTO PO3BUTKY.

2.5.Bcebiune CcOpusHHS MABUIICHHIO  ()aXxOBOi, IEAAaroriyHoi MaWCTEPHOCTI  BUHWTEINIB,
BUXOBATeIiB, OATHKIB LUISIXOM IOMYJISIpU3allii MMefaroriyHoi JiTepaTypy i HajaHHA iH(popMmarii
PO HeT.

2.6. bibmioreuno-iHpopmMariiiine  3a0e3rme4eHHs]  OCOOMCTICHMX TOTped  KOpHUCTYBadiB Y
JO3BULIEBIN TISUTBHOCTI, y TPO(OpieHTAIITHOMY BU3HAYCHHI.

2.7.BuxoBaHHS B Y4HIB 1H(QOpMAIIHHOI KYIbTypH CTAIOrO MparHeHHS 0 MOLIYKY iH(popMmalli,
CB1JIOMOT0 A000PY JKEpes, HABUUOK CUCTeMaTH3allii Ta 0COOMCTOT OIIHKH.

2.8. Koopmunariisi misutbHOCTI 010J1I0T€KM 3 TPOMAJCHKUMHU OpraHi3allisiMd, CHIBOpaIsd Ta

B3a€EMOIISI 3 OCBITSTHCBKUMH 010110TEKaMK Ta Mepekero 010J1I0TEK IHITUX CUCTEM 1 BiJIOMCTB.

3. 3micT podoTu

3.1. ®opmye yHiBepcalbHUH, 3 ypaXyBaHHIM Mpodimto, 6i0miorednnii GOHN, IKHH BiaIOBiaE
3MICTY HaBYaHHs Y HaBYAJIbHOMY 3aKJafi, HOro iH(opMaIiiifHuM 1 BUXOBHUM (DYHKIIISIM, 3aITUTaM
Ta IHTEpecaM KOPHUCTYBadiB, 3a0e3redye MOro HajekHEe PO3MIIleHHs, 00K 1 30epiranHsa. B
HBOTO BKJIFOYAIOTHCS: JIOBIJIKOBO-CHIIMKJIONEIMYHI, 1H(POPMAIIiifHI BUJAHHS 3 MMUTaHb METOIUKH
HaBYaHHS, TICUXOJIOTIT, MAPYYHUKH, HABYAIbHI TTOCIOHUKH 1 TUAAKTUYHI MaTepiaiiv, XyI0KHS
JiTeparypa, TEpiOAWYHI BUIAHHA, HOTH, I130MPOAYKIsS, KIHOAOKYMEHTH, KOMIIAKT-IUCKA
(onrruH1 HOCIT), KapTorpadiuHi MaTepiaay, BUJaHHS, III0 BUHIILTH JIPYKOM K B YKpaiHi, TaK 1 3a
KOPJIOHOM.

3.1.1. 3nilicHIOE Oprasizaiito, pamioHalbHE PO3MIMIEHHS Ta OOJIK OCHOBHUX 1 JOJAaTKOBUX
016mioTeyHuX (OHIIB, X 30epiraHHs Ta PEECTpaILiio.

3.1.2. CucremaTHuHO aHajii3ye BHUKOpUCTaHHsS OibmioTreyHoro ¢oHmy, Bexe poboTy 3 i#oro
MTOMYJISIpU3aIlii.

3.1.3. O6cnyroBye uuTaviB y pexuMi a0OHEMEHTY Ta YATAIBHOTO 3aiTy.

3.2. ®opmye i Bene AOBIAKOBO-0i0miorpadiuyHmii anapat, BAKOPUCTOBYIOUM TPAJUIIiNHI 1 CydacHi
eJIeKTpOHHI Hocii iHdopmarii 3 Meroro OararoacrnekTHOro 6i0aiorpadiqyHOrO PO3KPUTTS
016m10TeuHOTO (HOH/TY.

3.2.1.bepe yuacTh y CTBOPEHHI 1 BUKOPHCTaHHI rajy3eBux 0a3 TaHuX.

3.2.2.3a ng0omoMoror KOMYHIKaTHBHHUX Mepex Oi0yioTeka Biairpae pojb LEHTpPIB iHopmarii
3arajibHOYKPaiHChKUX Ta CBITOBUX 0a3 JaHUX.

3.2.3. BuBuae inopmartiiini moTpeOu BUMTEINIB, BUXOBATENIB, YUHIB, 0ATHKIB, 3IiHCHIOE THU(EpeH-
niffoBaHe OOCITYTOBYBaHHS YMTayiB, BUKOPUCTOBYIOUM Pi3HI Gopmu i MeToau IHauBiTyanbHOI,
IpyHoBoi i MacoBOi poOOTH.



3.3. 3acobamm 06i10yi0TE€YHOT POOOTH TOMYJIAPU3YE KHHUTY 1 YHTAHHS, MIIBUIIYE TPECTIK
OCBIYEHOCTI 1 KYJIbTYPHOCTI, BUXO/STUM SIK 3 IOTPEO CYCHIJILCTBA, TaK i 3 MPUPOJIHUX NPAarHEHb
0COOHCTOCTI.

3.3.1.Ckraae i TOTye CIMCKU JITEpaTypH Ha JIOTIOMOTY HaBUYaJIbHO-BUXOBHIM POOOTI 3aKiaiy,
BUKOHYE JIOBIAKOBY U iH(popMaliiiHy poOOTy IIISXOM MacoBOro, TpPyHOBOro Ta
1HAMBITyaJIbHOTO 1H()OPMYBaHHS,

3.3.2. Bene pobGoty 3 mnomymspuzanii 0i6mioTedHo-0i0miorpadgiuHux 3HaHb Cepell Y4YHIB 3a
JIOTIOMOTOI0  TIPOBEACHHS Oecif, OpraHi3aiii KHWKKOBHX BHCTABOK, OIJISIIB, JIEKIIii,
010J110TeYHNX YPOKIB, HAIAaHHS 1HIMBITyaJIbHUX 1 TPYIIOBUX KOHCYJBTAIIIN TOLIO.

3.33. ChouibHO 3 YUYMTENsAMH Ta TPOMAJCHKMMH OpTaHi3alisiMd TPO BOAWTH YHTAIIbKI
KOH(epeHIii, JiTepaTypHi Ta My3U4Hi BEUYOPH, TUCITYTH, iIrPH Ta 1HIII MAcOBI 3aXOIH.

3.3.4. OpranizoBye Ta 6epe yuyacTh y HayKOBO-TIOIIYKOBiN Ta Kpae3HaBUiil poOOTi, 110 TIOB'sA3aHA
3 KHUTOI0, HABYAIbHUM ITiJPYYHUKOM Ta 1HIIO0 (hopMoro iHdopmarii.

3.4. B mexax CBOE€i IisIbHOCTI Oepe ydacTh y HaBYaJIbHO-BUXOBHOMY IIpOIIECi B OpraHi3ariii
3araJlbHUX, TPYTIOBHX, KJIACHUX, MACOBUX 3aXOJiB, BUCTABOK Ta OTJISIIB, Mepea0adYeHuX TIaHOM
poOOTH.

3.5. Koopaunye 1 Koomepye CBOI isUTbHICTH 3 O010i0TEKaMH I1HIIMX HaBYaJIbHUX 3aKJIaJiB,
CUCTEM 1 BIJIOMCTB OO CITUTHHUX JIi¥ Ta 3aX0/IiB y HABYAIIbHIH 1 JO3BIJUIEBIH TisUTHHOCTI.

3.5.1. Peanizye MOXIMBOCTI B3a€EMOBHUKOpPUCTaHHS Oi0mioTeyHHX (OHIIB 3a JIOTIOMOTOIO

BHYTPILTHHOT'O KHUTOOOMiHY Ta MikOi6mioTeuHoro abonementy (MBA).

3.5.2. BuBuae 1 BOpoBaJKye B MPAKTUKY POOOTH Kpaimuid H0cBix 0i0Ii0TeK 3araJibHOOCBITHIX
HaBYAJILHUX 3aKJIAJIIB.

4. YnpaBJjiiHHSI, CTPYKTYpa Ta IUTATH

4.1. BiakputTst Oi107MIOTEKH 3IIMCHIOETHCS 3a HASBHICTIO BIJMOBITHOI MaTepiabHO-TEXHIUHOI,
HAYKOBO-METOJMYHOI 0a3u: MPUMILIEHHs, MOYaTKOBOTO KHIKKOBOTO (DOHIY (HABUAJIBHOTO),
KHUTOCXOBHINA, a00HEMEHTY, YHTAIBHOTO 3aly (KiMHATH), 3a0e3reyeHnx HeoOXigHuM 016io-
TEYHUM  OONaAHAHHAM, OiOJIOTEYHOIO TEXHIKOIO, KOMITIOTEpaMH, OXOPOHHUMH 1
MPOTHUIIOXKEKHUMHU 3aCO00aMHU.

4.2. 3a00pOHSAETHCS BUKOPUCTOBYBATH MPHUMILICHHS 0i0iioTekH 1 poOiT, He mependadyeHux
3aBAaHHIMU 0i0T10TEKH.

4.3. 3araipHe KepiBHUITBO, CTBOPEHHS HEOOXITHUX YMOB JUIS 31 CHEHHS SIKICHOI Ta
e(eKTUBHOI pOOOTH, KOHTPOJIb 3a MISTbHICTIO

3TiTHO 3 BIAMOBITHUMU [HCTPYKTHBHUMH MaTepiajaMu MiHiCTepCcTBa OCBITH YKpaiHU 1
MinicTepcTBa KynIbTYypH Ta MHCTENTB YKpaiHH, HECE BIANMOBINAIBHICTh 3a 30epiraHHs
($hoHY 3T1AHO 3 YUHHUM 3aKOHOJ/IaBCTBOM.

4.12. bibmioTeka npamroe 3TiIHO 3 MIaHOM poOOTH, 3aTBEPHKEHUM JTUPEKTOPOM HABYATIHLHOTO
3aKIaay, SIKHH € CKJIaJOBOK YAaCTHHOK IUIaHYy HaBYaJIbHO-BUXOBHOI POOOTH 3aKjamy.
Piynnii 3BiT 6i0J10TEKH € CKJIaJIOBOO YACTUHOIO PIYHOTO 3BITY 3aKJIay.



4.13. IlpuaOanHss TOKYMEHTIB ¥ 1HINI BUTPATH Ha yTPUMaHHS 010J10TEKH mependadaroThCs
3a paxyHOK KOWITiB 3akjaJy BiAMOBIAHO 1O BCTAHOBICHHUX HOpMaTuBiB. Bu-
KOPHUCTOBYIOTHCS TaKOX 1 IUJIBOBI BKJIAaAW (JoTamii MiCIIEBUX OpraHiB, CIOHCODIB,
TPOMAJICHKUX OpraHizaiiii, medcrka JomoMora), HaaXOMKCHHS 3a J0JaTKOBO BHUKOHaHI
616m10TeK0r0 pOOOTH (TIOCTYTH).

4.14. MeroanuHo-iH(poOpMaLiliHe KepiBHULUTBO O0i0Ni0TEeKOI0, MiABUINEHHS KBamidikamii ii
NpaliBHUKIB 3a0e3MeuyloTh OpraHu JepXKaBHOI BHMKOHABUYOi BIagu, IIO OMIKYIOTHCA
YCTaHOBaMHU OCBITH, PETiOHAJIbHI METOJIWYHI IIEHTPH, OOJACHI 1HCTUTYTH MICISIUTIIIOMHOT
ocBitH, lleHTpanmpbHa OCBITAHCBKA OiOmioTeka IHCTHTYTY 3MIiCTy 1 METOIIB HaBYaHHS
MiHicTepcTBa OCBITH YKpaiHH.

Meroauuny nmomomory OiOmiorerii HamaroTh JlepxkaBHa Oi0mioTeka YKpaiHu il JITEH,
HepxaBHa

0i0moTreka YKpaiHu JUisl FOHAITBA, pallOHHI, MiCbKi, 00JacH1 010Ti0TeKH AJis JiTeH Ta FoHAITBA
CHCTEMU

MiHnicTepcTBa KyJIbTypH 1 MUCTEITBa YKpaiHH, crenianizoBaHi 0i0MI0TEKH IHIIUX CUCTEM i
BiJTOMCTB.

4.15.11pu 6i0mioTekax mpailoe YMTABKUH aKTHUB 3 YMCJIA YYHIB, YUUTENIB 1 OaThKiB, SIKUH
JomoMarae npamiBHUKaM 0i0T10TeKH y BUKOHAHHI 06107110TedHOT poOOTH.

4.16.Ins BUpINICHHS aKTyaJIbHUX MHTaHb MiSJIBHOCTI O10IOTEKM Ha MpaBaxX J0pPagdoro
oprany Moxke OyTu cTBopeHa 0i0mioTeuHa paja, M0 CKJIaAy SKOi BXOISATH MpaIliBHUKH
0107110TEKH, TPEICTABHUKH T1€IaroT1YHOTO KOJEKTUBY, 010110T€K perioHy, rpoMaachbKOCTI,
a TakoX OaThKU Ta yUHI.

5. IIpaBa, 000B'AI3KHM Ta BiANOBIAAJBHICTH
5.1. bibmoTreka Mae paBo:

5.1.1.Busnauaru 3MicT Ta (HOpMH CBO€i IisTBHOCTI 3aJIe)KHO BiJ] 3aBJaHb, 3a3HAYCHUX Y
nanomy [lomoxeHHi.

5.1.2.Po3po0nsiTi mpaBuiia KOPUCTYBaHHS OiOJMIOTEKOI Ta 1HIIY pErJIAMEHTYIOUY
JTOKYMEHTAIII0, 1[0 3aTBEP/UKYETHCS KEPIBHUKOM HABYAIBHOTO 3aKJIafy.

5.1.3.Bu3Havyatu 3TilHO 3 TpaBWJIAMH KOPUCTYBaHHA Oi0JMIOTEKOI0 BUA 1 po3Mip
KOMITCHCAIIHHOTO 30UTKY, 3aBJIaHOTO KOPHUCTYBAYEM.

5.2. bibmioTe4Hi npaIiBHUKK MalOTh MPaBO:

5.2.1.bpaTtu y4yacTh B yNnpaBJliHHI 3arajJlbHOOCBITHIM HaBYJIBLHHUM 3aKJIaJOM 3T1IHO 3 YHHHUM
3aKOHOJJaBCTBOM.

5.2.2.Ha BinmbHMIA nocTtyn a0 iHGopMmarlii, moB's3aHOi i3 3aBJAaHHSIMH, IO CTOSTH IEpen
010110TEKOIO,

a caMme: 10 HaBYaAJIbHUX MPOTPaM, IUIaHIB, POOOTH HaBYAIILHOTO 3aKJIa1y, HOT0 CTPYKTYPHHUX
MiAPO3ILTiB.

5.2.3. Ha miaTpumKy 3 OOKy OpraHiB OCBITH Pi3HOTO piBHS Ta aaMiHICTpallii HaBYaJIbHOTO
3aKjaay B oprasizamii migBUIIeHHS KBaji¢ikamii NpauiBHUKIB 010110TeK, CTBOPEHHS
HEOOX1THMX YMOB IS iX CaMOOCBITH, 3a0e3meueHHs ydacTi B poOoTi mMeTon 00’€aHaHb,
HayKOBUX KOoH(epeHLi#, cemiHapiB 3 muTaHb 0i0nioTeyHO-1H(HOPMAIIHOI Ta KYIbTypHO-



MacoBO1 pPOOOTH.

5.2.4. Ha. arecraiito 3riJHO 3 HOPMAaTHBHUMH akTaMu MiHOCBiTH YKpainu Ta MiHicTepCTBa
KYJIbTYpH Ta MUCTELTBA Y KpaiHU.

5.2.5. Ha nopaTkoBy oriaTy mparii 3T11HO 3 YUHHUM 3aKOHOJIaBCTBOM.

5.2.6. Ha mopiuHy BiAmycTKY B po3Mipi 24 KaneHJapHUX JHIB 3a BiJIpalnbOBaHHUH piK Ta
JOJATKOBY MIOPIYHY BIAMYCTKY (10 CEMM KaJICHIAAPHUX JTHIB) BIAMOBITHO O KOJEKTHBHOTO
JIOTOBOPY MIXK MpaliBHUKAMHU Ta KOJIEKTUBOM 3arajbHO OCBITHROTO HaBUAIBHOTO 3aKJIATy.

5.2.7. Ha nmpencraBneHHs 0 pi3HUX (OPM 3a0XOUYEHHS, HaropoJl Ta BiA3HAK, SKi nepeadayeHi

JUIS1 TIPAIliBHUKIB OCBITH 1 KYJIBTYPH.
5.3. bibnioTeyHi npamiBHUKHA HECYTh BiNOBIAANBHICTS 3a:

5.3.1. BukoHaHHs TpyJOBHX OOOB'S3KIB 3riJIHO 3 HOPMAaTHUBHO-NIPABOBHUMHU aKTaMU MpO
mpano B YKpaiHi Ta KOJEKTHBHHM JIOTOBOPOM CEPEIHBOIO 3arajJbHOOCBITHHOTO
HABYAJILHOTO 3aKJIamy.

5.3.2. lotpumanHs GyHKITIH, 1m0 iepeadadeHi muM [lomoxeHHsIM.

5.3.3.36epexxenns 610a10TeYHUX (POHIIB 3T/



